


INSTRUCTIONS:   Please fill out the Application for a Certification or a Certified 
Copy of a Vital Record form.  Please note this form can be used to obtain different 
vital records, you will need to fill in the applicant portion and the areas on the form that 
relate to the vital record you are requesting.  You can either mail the required 
information or drop the information off along with a check for $10.00 per requested 
copy made payable to the Borough of Shrewsbury.  Our address is as follows: 

 
Borough of Shrewsbury 
419 Sycamore Avenue 
Shrewsbury, NJ  07702 
 
Please enclose either a copy (back and front) of your valid photo driver's license or a 
valid non-photo driver's license with an alternative form of ID with your current address.  
If you do not have a driver's license you will need to provide two alternative forms of ID, 
one of which must have your current address.   
  
Acceptable alternative forms of ID include:  Valid vehicle registration, vehicle insurance 
card, voter registration. passport, green card, county ID, or school ID. A utility bill or 
bank statement from within the last 90 days or a tax return from the current or previous 
year.   
  
In some situations, other documention may be needed to prove relations.   

  
We will either call you when your document is ready (if this is desired, please indicate 
on your form this preference) or mail it to you when it is ready. 
 
Our fax number is (732) 741-6549 if you should need it.  Certified copies will not be 
released until all required documents and payment are received in the Registrar’s 
office. 
 
Thank You.  
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